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Site Visit Report
Please complete this program assessment report after you have returned from your site visit. Provide as much information as possible in areas relevant to your program. Return this report within one month of your visit to the George H. Bennett Office for International Education, Room 203 Foster Hall, P.O. Box 9086, Virginia State University, Petersburg, VA, 23806.  Thank you for your assistance!
Name of evaluator 






Title

Office Address

Telephone



Fax


Email

Name of evaluator 2 (If applicable)






Title

Office Address

Telephone



Fax


Email

Briefly describe the purpose of the site visit:
_____________________________________________________________________________________________

Name of proposed education abroad program


____________________________________________      Short-term   _______
Semester ________

Country/Location

The proposed program is for:    ( √  )

 Faculty
  _____
  Students _____
  Faculty and Students  _____
Other (specify) ______ ________________

Please provide detailed information about the prospective host institution or agency.

Name of University/Agency visited


Location (city/country)

Date(s) of visit

University/Agency contact person #1




Title

Office address

Telephone (with international code)


Fax

Email
University/Agency contact person # 2 (if applicable)


Title
Office address

Telephone (with international code)


Fax


Email
Please answer the following question based on your observations and discussions with students, program staff and/or professors. If you do not have a response or could not get the information asked, please indicate N/A (not applicable to this program) or NONE (no observation or knowledge). Please feel free to attach additional comments, documents, or materials collected at the institution.
ACADEMIC ENVIRONMENT AND PROGRAM
1. Is the host institution a private college, an indigenous institution (i.e., host country degree-granting), an American-accredited institution, or other? Include a catalog if possible.
2. Describe the library facilities.  Are the resources adequate for the program? Do students have access to other libraries, either at other universities in the area or in the city?
3. Comment on the computing facilities. Do students have access to computers and e-mail? Do they get an email account for free?
4. Approximately how many courses are available to international students each semester?

5. What is the language of instruction?

6. If English is not the language of instruction, what is the language requirement?

7. Do students take an entrance exam or placement test when they arrive to determine if they can take regular university courses?

8. Are there any courses taught in English for international students?

9. If there are courses taught in English, are they part of a special program for international students?

10. Are beginning language courses available?

11. Is there an additional cost for these language courses?

12. If so, how much?

13. Are there any restrictions on courses students can take (i.e., no science course open to international students)? If so, please describe.
14. Are students given on site advisement about appropriate course selection?

15. Are syllabi and reading lists available for courses? 

16. What access do students have to assigned materials and to libraries and other information resources?

17. How is student performance evaluated (tests, papers, presentations, etc.)?  Describe grading system.

18. Do all students receive a transcript from the university with an official seal?

19. What is the faculty to student ratio?

20. What percentage of the faculty has advanced degrees?

21. How much contact do the faculty have with students in the classroom?

22. What is the student population?

23. What is the percentage of international students?

LOGISTICAL INFORMATION
 Provide evidence of the level of coordination that will occur to enable the program to run smoothly.
1. If this is a short-term program, will you or another Virginia State University faculty member accompany students?

Yes   _______

No ________
Not Applicable  ________ 
2. Is there an on-site orientation provided? If yes, provide a brief description of what students do on it.
3. Who is the students’ primary on-site contact? (name, title, address, telephone, fax email)
4. What is the role of this person on campus? (teacher, administrator, advisor only)
5. What kind of contact do U.S. students have with students from the host country?
6. Does the university provide housing?

7. If yes, what kind of housing is available? (residence halls, flats, host families)
8. What are the approximate housing costs in US dollars? 

9. In relation to campus or the site where most of the daily activities take place, where is the housing located? 

10. Is it convenient to public transportation if it is not within walking distance (30 minutes) of the institution?

11. Are housing services provided for students accompanied by spouses or partners and/or children? Please describe or attach information.
12. If housing is not provided, does the university assist with off campus housing arrangements?

13. If no housing assistance is provided, how far in advance should students anticipate arriving to look for accommodations?
14. What sort of cooking facilities exist?

15. Are there cafeterias on campus?

16. Are there housing accommodations for students with disabilities? If so, specify those disabilities (in general) which can be accommodated.
17. How is help provided for students with adjustment problems or other psychological issues?

18. What field trips and other organized activities do students have access to while attending the institution (this includes clubs and other campus organization)?

CLASSROOM VISITATIONS

Please answer the following questions if you attended or observed any classes while you were visiting the institution. Give the course name, number of students in the class, professor’s name, and any other appropriate comments. If the course is conducted in a foreign language, please indicate the level and how much language preparation you have had.

Class visit one:

Class visit two:

Class visit three:

SOCIAL AND CULTURAL ACTIVITIES 

If you had time to explore the city where the institution is located, please comment on the following questions related to the social and cultural activities available to students.
1. What kind of cultural events are available in the city/region where you visited?

2. Are the cultural activities of the city affordable and easily accessible?  Do you think students would have a difficult time getting access to these activities and events (i.e., too expensive, too far to travel, etc.)?
3.    What (if any) arrangements were made to enable you to participate in any social or cultural events while you were visiting?
If so, please describe.

GENERAL COMMENTS
What other helpful observations about this location would you like to make?

Based on the input from your site visit, please indicate why you would or would not recommend this site as a location for a learning abroad experience for students (and/or faculty) at Virginia State University.

THANK YOU FOR YOUR ASSISTANCE!
Dr. George H. Bennett Office for International Education

 (Feb. 2007)
Virginia State University


